Thu tuc chirng thye ban sao tir ban chinh gidy to, vin ban do co quan,
td chire c6 thAm quyén cia Viét Nam cap hodc ching nhin

* Trinh tu thuc hién:

Buée 1: Ngudi yéu cau chimg thuc phai xudt trinh ban chinh gidy to, van
ban lam co s& dé chung thuc ban sao va ban sao can chimng thuc.

Thoi gian nhan hd so: Trong gid hanh chinh tir thir 2 dén thtr 6 hang tuan.

Buée 2: Nguoi thuc hién chimg thuc kiém tra ban chinh, ddi chiéu véi ban
sao, néu nodi dung ban sao diung véi ban chinh, ban chinh gidy to, van ban khéong
thudc cac truong hgp ban chinh gidy to, van ban khong duge dung lam co so dé
ching thuc ban sao thi thuc hién chimg thuc nhu sau:

- Ghi day du loi chung chimg thuc ban sao tir ban chinh theo mau quy dinh;

- Ky, ghi rd ho tén, dong dau cua co quan, td chtre thuce hién chung thuc va
ghi vao s6 chimg thue.

D61 véi ban sao ¢o tir 02 (hai) trang trd 1én thi ghi 161 chiing vao trang cudi,
néu ban sao co tr 02 (hai) t& trd 1én thi phai dong dau giap lai.

Moi ban sao dugc chimg thuc tir mot ban chinh gidy to, van ban hodc nhiéu
ban sao duoc ching thuc tir mot ban chinh gidy t0, van ban trong cung mot thoi
diém dugc ghi mot sb ching thuc.

Buwdée 3: Nguoi yéu cau ching thuc nhan két qua tai noi ndp hé so.

Thoi gian tra két qua: Trong gio hanh chinh tir thi 2 dén thtr 6 hang tuan.

* Cach thirc thuce hién: Nop hd so truc tiép tai Bo phan Tiép nhan va tra két
qua cua UBND cap xa.

* Thanh phén, s6 lwong hd so: Ban chinh gidy to, van ban lam co s dé
chung thuc ban sao va ban sao can chung thuc. Truong hop nguoi yéu cau ching
thuc chi xuat trinh ban chinh thi co quan, td chtrc tién hanh chup tir ban chinh dé
thuc hién chirg thuc, trur truong hop co quan, t6 chue khong co phuong tién dé
chup.

* Théi han giai quyét: Trong ngdy co quan, t6 chire tiép nhéan yéu cau hoac
trong ngay lam viéc tiép theo, néu tiép nhan yéu cau sau 15 gio. Pdi véi truong
hop cung mot luc yéu cau chiing thuc bén sao tir nhiéu loai ban chinh giay t(‘) van
ban; ban chinh c6 nhiéu trang; yéu cdu sb luong nhiéu ban sao; ndi dung gidy 10,
van ban phuc tap kho kiém tra, dbi chiéu ma co quan, t6 chiic thuc hién ching
thue khong thé dap Gmg duoc thoi han quy dinh néu trén thi thoi han ching thuc
duoc kéo dai thém khéng qua 02 (hai) ngay lam viéc hodc ¢o thé dai hon theo thoa
thuan bang vin ban véi ngudi yéu cau chung thuc.

* Poi twong thuwe hién thi tue hanh chinh: Cé nhan, to chirc

* Co quan thue hién tha tuc hanh chinh: UBND cap xa

* Két qua thwe hién thii tuc hanh chinh: Ban sao dugc chimg thuc tir ban chinh



* L& phi (néu ¢b): 2.000 dong/trang. Tir trang thir ba tro lén thu 1.000
dong/trang, nhung mike thu téi da khéng qud 200.000 déng/ban. Trang la can cir
dé thu phi dwoc tinh theo trang ciia ban chinh.

(Théng tw s6 226/2016/TT-BTC)

* Tén mau don, miu to khai: Khong

* Yéu ciu, diéu kién thyuc hién thi tuc hanh chinh (néu ¢6): Ban chinh
gidy to, van ban can ching thuc.

Ban chinh giéy to, van ban khong dugc dung lam co so dé ching thuc ban
sa0:

+ Ban chinh bj tay x6a, sira chira, thém, b6t ndi dung khong hop 18.

+ Ban chinh bi hu hong, cli nat, khong xac dinh dugc ndi dung.

+ Ban chinh déng ddu mat ctia co quan, t6 chic ¢ tham quyén hodc khong
déng ddu mat nhung ghi rd khong dugc sao chup.

+ Ban chinh ¢6 néi dung trai phép luat, dao dirc xa hoi; tuyén truyen, kich
dong chién tranh, chéng ché d xa hoi chi nghia Viét Nam; xuyén tac lich st cta
dan tdc Viét Nam; xic pham danh du, nhan phém, uy tin cua ca nhan, to chue; vi
pham quyén cong dan.

+ Ban chinh do co quan, t6 chirc ¢6 tham quyén cta nude ngoai cap, cong
ching hodc ching nhan chua duge hop phap hoa lanh su theo quy dinh tai Khoan
| Piéu 20 ctua Nghi dinh s6 23/2015/ND-CP

+ Gidy to, van ban do ca nhén tu l1ap nhung khong c6 xac nhan va dong dau
cua co quan, td chirc c6 tham quyén.

* Can cu phap ly cia thu tuc hanh chinh:

- Nghi dinh sb 23/2015/ND-CP ngay 16/02/2015 ctia Chinh phu vé cép ban
sao tir ban chinh, chtig thuc chit ky va ching thuc hop dong, giao dich;

- Théong tu s6 20/2015/TT-BTP ngay 29/12/2015 ctia B6 Tu phap quy dinh
chi tiét va hudng dan thi hanh mdt s6 diéu cua Nghi dinh s6 23/2015/ND-CP;

- Thong tu sb 226/2016/TT-BTC ngay 11/11/2016 cia B Tai chinh quy
dinh muec thu, ché do thu, ndop, quéan ly va str dung phi ching thure.



TONG CUC :fHO’NG KE CONG HOA XA HO1 CHU NGHIA VIET NAM
TRUONG CAO PANG THONG KE Hoc lap - Ty do - Hanh phiic

Bdic Ninh, ngay 19 thang 9 nam 2011
BANG KET QUA HOC TAP
Hovatén:  Giap Thi Thoan

Ngay sinh : 27-09-1989 Noi sinh : Béc Giang
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CONG HOA XA HOl CHU NGHIA VIET NAM
Bée lap - Tu do - Hanh phue

Ho, chir dém, tén: GIAP THINGOC DIEP

Ngay, thang, nim sinh: 08/10/2017 ghi bing chit; Ngay mung tam,
thang mudi, ndm hai nghin khdng tram mudi bay

Gioitinh:  No Dan toc: Kinh Quoc tich: Viét Nam
Noisinh:  Bénh vién San- Nhi tinh Bic Giang

Qué quan: Xa Thuong Lan, huyén Viét Yén, unh Bic Giang

S6 dinh danh ¢a nhan:

Ho, chir dém, tén ngudi me: Thin Thi Duong

Nam sinhe 1994 Dan toe: Kinh Quoc tich: Vigt Nam
Notou g Xa Thuong Lan, huyén Viét Yén, tinh Ric Giang

Ho, chir dém, tén nguoi cha:  Giap Vin Dat

Namsmh: 1993 Dan ¢ Kinh Quoc tch: Viet Nam
Notcu i Xi Thuong Lan, huyén Viét Yén, tinh Bac Giang

Ho, chir dém, tén ngudi di khai sinh:  Gidp Thi Thoan
(‘f}ﬁy 1y thy than: CMND 56 121960464 do Cong an tinh Bic Giang cdp ngdy 04/9/2007

Noi dang ky khai sinh: Uf}/bun nhan dan xa Thueng Lan, huyen Viét Yén, tnh Bic Gilang

.

Ngiy, thang, nim ding ky: 17/10/201
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