2. Thii tuc chirng thye ban sao tir ban chinh gidy t&, vin ban do co quan, t6
chire ¢6 tham quyén ciia Viét Nam cap hodc chirng nhin

* Trinh ty thuc hién:

Buwée 1: Ngudi yéu cdu ching thuc phai xuit trinh ban chinh gidy to, vin ban
lam co sé& dé chimg thire ban sao va ban sao can ching thyec.

+ Trudng hgp ngudi yéu ciu chimg thuc chi xuét trinh ban chinh thi co quan, to
chirc tién hanh chup tir ban chinh dé thue hién ching thuc, trir truong hop co
quan, t chirc khdng cé phurong tién dé chup.

Buwére 2: Ngudi thuc hién chimg thuc kiém tra ban chinh, déi chiéu véi ban sao,
néu ndi dung ban sao ding véi ban chinh, ban chinh gidy t&, van ban khéng
thudc céc trudmg hop ban chinh gidy t&, vin ban khéng duoc ding 1am co sé dé
ching thuc ban sao thi thyc hién chimg thyc nhu sau:

- Ghi dﬁy du 161 chimg ching thuc ban sao tir ban chinh theo mau quy dinh;

- Ky, ghi 1 ho tén, déng du ciia co quan, td chirc thyuc hién ching thuc va ghi
vao so chimg thye.

D61 véi ban sao ¢é tir 02 (hai) trang trd 1én thi ghi 101 chimg véo trang cudi, néu
ban sao ¢6 tir 02 (hai) to trér 1én thi phai dong dau giap lai.

M3i ban sao dugc chimg thyc tir mét ban chinh gidy t&, viin ban hodc nhiéu ban
sao dugc chimg thuc tir mét ban chinh gidy to, vin ban trong cing mét thoi
diém dugc ghi mét sé ching thirc.

Bude 3: Ngudi yéu cdu chimg thuc nhan két qua tai noi nép hé so.

* Cach thirc thyc hién: Nop hd so tryc tiép tai Bé phan Tiép nhan va tra két
qua ciia UBND cip xa.

* Thanh phin, s6 lwgng hd so: Ban chinh gidy to, van ban lam co s& dé ching
thuc ban sao va ban sao cin ching thuc. Trudng hop ngudi yéu cdu chimg thuc
chi xut trinh ban chinh thi co quan, tb chirc tién hanh chup tir ban chinh dé thuc
hién chung thue, tru truc‘mg hop co quan, td chic kh6ng c6 phurong tién dé chup.
* Théi han giai quyet Trong ngay co quan, to chuc tlep nhén yeu cau hoic
trong ngay lam viéc tlep theo, néu tiép nhan yéu cdu sau 15 gio. bbi véi truong
hop cling mét lGc yéu cdu chimg thuc ban sao tir nhiéu loai ban chinh gidy to,
vin ban; ban chinh ¢ nhiéu trang; yéu cau sb luong nhidu ban sao; ndi dung
gidy t&, van ban phirc tap kho kiém tra, dbi chiéu ma co quan, t§ chirc thuc hién
chimg thuc khong thé dap ung dugc thoi han quy dinh néu trén thi thoi han
chimg thue duge kéo dai thém khéng qua 02 (hai) ngay lam viée hodc c6 thé dai
hon theo thoa thudn bing vin ban véi ngudi yéu cdu chimg thuc.

* Poi twgng thuwe hién thi tuc hanh chinh: Ca nhan, td chuc

* Co quan thye hién thi tuc hanh chinh: UBND cp xa

* Két qua thye hién thi tuc hanh chinh: Ban sao duoc chimg thuc tir ban
chinh






* L@ phi (néu c6): 2.000 déng/trang. Tiv trang thir ba tré Ién thu 1.000
dong/trang, nhung micc thu t6i da khong qud 200.000 dong/ban. Trang la can
cir dé thu phi dwoc tinh theo trang cua ban chinh.

(Théng tw s6 226/2016/TT-BTC)

* Tén mau don, miu té khai: Khéng

* Yéu clu, diéu Kién thwc hién thi tuc hanh chinh (néu c6): Ban chinh gidy
td, van ban cin chimg thuc.

Ban chinh gidy t&, van ban khéng dirgc dung lam co s& dé chimg thuc ban sao:
+ Ban chinh bj tdy x06a, stra chita, thém, b6t néi dung khong hop 1é.

+ Ban chinh bi hu hong, cii nat, khong xac dinh duge ndi dung.

+ Ban chinh déng diu mat cta co quan, t6 chirc c6 thdm quyén hodic khong dong
d4u mat nhung ghi rd khéng duoc sao chup.

+ Ban chinh ¢6 ndi dung trat phap luat, dao dirc xa hdi; tuyén truyén, kich dong
chién tranh, chéng ché d6 xa hoi chil nghia Viét Nam; xuyén tac lich sir cia dan
toc Viét Nam; xtc pham danh dy, nhan phém, uy tin cia ca nhan, td chire; vi
pham quyén cong dan.

+ Ban chinh do co quan, t6 chirc ¢6 thdm quyén cta nude ngoai cip, cong chimg
hodc chung nhan chua dugc hgp phap hoa lanh su theo quy dinh tai Khoan 1
Piédu 20 cta Nghij dinh s6 23/2015/NP-CP

+ Gidy to, vin ban do ca nhén tu 14p nhung khéng ¢ xac nhin va déng dau cia
co quan, tb chic c6 thidm quyén.

* Can ctr phap ly cia thi tue hanh chinh:

- Nghi dinh sé 23/2015/ND-CP ngay 16/02/2015 ctia Chinh phi vé cap ban sao
tir ban chinh, chimg thuc chir ky va chimg thuc hgp déng, giao dich;

- Théng tur s5 20/2015/TT-BTP ngay 29/12/2015 ctia Bé Tu phap quy dinh chi
tiét va hudng dan thi hanh mét sé diéu cua Nghi dinh s6 23/2015/ND-CP;

- Thong tu $6 226/2016/TT-BTC ngay 11/11/2016 cia Bé Tai chinh quy dinh
miie thu, ché d¢ thu, nop, quan ly va sw dung phi chitng thuc.

Phin in nghiéng la nji dung dwgc siva dbi, bd sung
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NGO B0 CAP GIAY CHUNG NHAN QUYEN SU DUNG pAT CAN CHU Y !
I- Duac hudng quyea va phit thye hicn nghia vu coa npuot sy dong dit theo cisc dicw 73,
TATS To 77,78, T Ludt DA dae 1993

2 Khi vo thay d6i v hinh thé, quy mo <0 dung, muc dich si dunp v ngdoi s durg khu
dit, phai mang gidy chung nhan nay dén dang ky voi co guian Nhi nude ¢o thim quyen

3- Xhong duoe 1oy sita chifa, 1@y xoa hal k¥ mat nos dung ndo tioag gidly chilvg nhin
Khi hi mat hoac Lom hu hong gidy chung nhitn phin hhai baio ngay voi v guan ¢ gidy.
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