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THONGBAO
Phan cong nhi~m VI}. cac thanh vien Ban Bien t,p

Trang thong tin di~n til huy~n Vi~t Yen

Can eu Quyet dinh s6 07/2014/QD-UBND ngay 06/10/2014 cua UBND
huyen ban hanh Quy ehBt6 chirc, quan ly hoat dQng,ehBdQnhuan but, thu lao
cua Trang thong tin di~n tu huyen Vi~t Yen; Quyet dinh s6 09/2018/QD-UBND
ngay28/12/2018 cua UBND huyen vS sua d6i, b6 sung rnQts6 diSu cua Quy ehB
t6 chirc, quan ly hoat dQng,ehBdQnhuan but, thu lao cua Trang thong tin di~n
tic huyen Vi~t Yen ban hanh kern theo Quyet dinh s6 07/2014/QD-UBND ngay
06/10/2014 cua Dy ban nhan dan huyen Vi~tYen;

Can eu Quyet dinh s6 3308/QD-UBND ngay 18/712019 cua Chu tich
UBND huyen Vi~t Yen vS viec kien toan Ban bien t~p C6ng thong tin di~n tu
huyen Vi~tYen,

DS thuc hien t6t chirc nang tharn rnuu eho UBND huy~n vS dinh huang,
kiSrn duy~t, diSu hanh va phat triSn nQi dung, eh~t luqng thong tin eua Trang
thong tin di~n tu (TTDT) huy~n Vi~t Yen, xae dinh ro nhi~rn VI) va phat huy
tinh ehu dQngeua tUngthanh vien trong vi~e thge hi~n nhi~rnV\lnay phan eong
nhi~rnV\l eho tUngthanh vien Ban bien t~pnhu sau:

I. NHIt:M VV CVA cAc THANH VIEN

1.Ong Nguy~n D\li LtrQ'ng- Ph6 Chii tich UBND huy~n - Trtr«ng ban:
- Chiu traeh nhi~rn truae Huy~n uy, HDND, UBND huy~n vS ho~t dQng

eua Ban Bien t~p; toan bQnQidung, kBte~u, giao di~n trang TTDT eua huy~n.
Chi d~odinh huang nQidung, chuang trinh ho~t dQngva gift rn6i lien h~ vOicae
e~p, cae nganh, doan thS, cae dia phuang, dan vi dS duy tri, rna rQngnQidung
va ph~rnvi ho~t dQngeua trang.

- QuyBt dinh tri~u t~p va ehu tri cae eUQehQp Ban Bien t~p, phan eong
nhi~rnV\l, kiSrntra eong tae eua cae thanh vien Ban Bien t~p.

- Bao eao, dSxu~t vai Huy~n uy, UBND huy~n vS ho~t dQngeua Ban Bien
t~p va vi~e nang eao eh~t luqng nQi dung, thong tin, cO'So' dft li~u eua trang
TTDT. Phe duy~t quyBttoan kinh phi ho~t dQngeua trang TTDT.

2. Ong Le Van Thi~p, Chanh Van phong HI>ND& UBND huy~n - Ph6
ban thtrirng trvc:

- Duy~t nQi dung va hinh thue cae tin, bai thuQe lInh vge kinh tB, an ninh
qu6e phong;

- Ph\l traeh ehuyen rn\le: CO'e~u t6 ehue; Kinh tB; An ninh - Qu6e phong.
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- Giup ~ruOn¥ Ban bien t~p tri~n khai thirc hien cac nhiem vu cua Ban bien
t~p ~a don doc, kiem tra ,:i~c thirc hien nhiem vu cua cac thanh vien. Thay m~t
T~ang Ban chi d~o va trien khai thirc hien nhiem vu cua Ban khi Truong ban di
vang hoac uy quyen;

: Chu tri va phBi hop voi Pho Truong ban phu trach nQi dung khBi Huyen
uy de tham rmru xay dung maket nQi dung thong tin cua trang thea tung thang,
quy va ca nam,

- Nghien CUu va dS xu~t ~ac giai phap cai tiSn nang cao ch~t hrong nQi
dung, hinh thirc trang TTDT. De nghi chi tra thu lao, nhuan but cho cac cQng tac
vien va Ban Bien t~p thea quy dinh,

- Chuan bi nQi dung, chuang trinh, tai li~u phuc vu cac cuoc hop cua Ban
Bien t~p; chi dao, diSu hanh cong tac phBi hqp cua Ban Bien ~p vai Van phong
HDND& UBND huy~n trong cac khau ky thu~t, quan tri d~ duy tri ho~t dQng va
cung c~p, dang tai thong tin tren Trang TTDT cua huy~n duqc kip thai, chinh
xac, an toano

- Chiu trach nhi~m cung c~p, c~p nh~t dAy du thong tin lanh d~o cua khBi
Uy ban nhan dan huy~n len trang.

3. Ong T~ Van Hung, Chanh Van phimg Huy~n oy - Pho Ban:
- Duy~t nQi dung va hinh thuc cac tin, bai thuQc lInh V\lC chinh tq, cong tac

dang, doan th~;

- Ph\! trach chuyen m\lc: Chinh tri; "HQc t~p va lam thea tu tUOng,d~o duc,
phong cach H6 Chi Minh";

- Chiu trach nhi~m c~p nh~p va xir ly thong tin thuQc kh6i dang, doan the
huy~n va chuyen cho can bQdang tin dam bao kip thai, thuang xuyen thea ngay.

- Don dBc cac dan vi thuQc kh6i Huy~n uy cung c~p thong tin dua len
trang, dam bao thong tin luon kip thai, d6i mai, g6m tin, bai, aoo, thong tin chi
d~o diSu hanh ...; chiu trach nhi~m truac TruOng Ban vS cac thong tin (n9i dung,
tiin i19,mq,t i19 thong tin) khi dua len trang TTDT.

_Chiu trach nhi~m cung c~p, c~p nh~t dAy du thong tin lanh d~o cua khBi
Huy~n uy len trang.

4. Ong Bao TrQng Ca, TruOng Phong Van hoa va Thong tin-Pho ban:
_Duy~t nQi dung va hinh thuc cac tin, bai thuQc lInh V\lC van hoa - xa hQi;

_Ph\! trach chuyen m\lc Girn thi~u (Lich sir van hoa, DiSu ki~n t\l nhien,
Du lich, lang nghS); tin ho~t dQng, Van hoa - xa hQi

_Chiu trach nhi~m vS ky, my thu~t cua trang. Theo doi va duy tri ten miSn,
t6c dQduang truySn ho~t dQng cua h~ th6ng va bao, dam trang ho~t dQng thong
suBt. Bao v~ thong tin dft li~u va an toan cua ~~ thong trang; quan ly, bao m~t
rna ngu6n, tai khoan nQi bQ; chiu trach nhi~m ve cac chuc nang cua trang.

_Gift mBi lien l~c vrn Trung tam CNTT&TT thuQc Sa Thong tin va TruySn
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thong B~c Giang, ti8p c~ cac cong nghe va ky thuat Website dB tham rmru cho
Ban Bien t~p. Tham rmru xay dung phirong an t~p hufut cho can bQ quan tri
dang tin, cac cQng tac vien, .

- Ti8p nhan, t6ng hop moi y kien dong gop vS phan ky, my thuat cua trang
Thong tin di~n tir. Theo d5i, don d6c, cung c~p thong tin muc lich sir van hoa,
tiem nang va du lich cua trang dam bao thong tin luon d6i moi, Cung c~p co sa
du li~u nganh van hoa dang tren trang TTBT.

"5. Ong T~ Xufin Nam, Ph6 TruOng ban Tuyen giao Huy~n tiy-Thanh vien:

- Co trach nhiem vi8t, siru tAm, bien ~p, cung c~p toan bQ nQi dung thong
tin thuoc kh6i Bang, Doan thB; cung c~p thong tin til nguon Ban tin nQi bQ cua
huyen;

- Xay dung maket nQi dung thong tin thuoc kh6i Huyen uy theo nhiem vu
thang, quy, nam,

6. Ba NguySn Thj Ninh, Ph6 Trtro-ng phong Tai chinh - K~ ho~ch -
Thanh vien:

- Chiu trach nhi~m vi8t, suu tAm, bien t~p, cung c~p cac thong tin, co sa du
li~u vS linh V\lC: Tai chinh - K8 ho~ch; kh6i doanh nghi~p; theo d5i, cung c~p
dam bao thong tin dVan dAutu, quy ho~ch phat triBn, mai gQi dAutu tren trang ...

- Tham muu bao dam ngu6n kinh phi ho~t dQng cua trang theo quy dinh.

- Ph\l trach chuyen m\lc: Giai thi~u (co ch8 chinh sach); Mai gQi dAu tu;
Quy ho~ch, k8 ho~ch; Thong tin d~u thAu, dAutu va mua s~m congo

7. Dng Bing Khiic L~ng, Ph6 Trtro-ng phong Ttr phap - Thanh vien:

- Co trach nhi~m vi8t, suu tAm, cung c~p cac thong tin luon mai cho cac
m\lc tuyen truySn, ph6 bi8n giao d\lc phap lu~t, thong tin thuQc linh V\lC tu phap.

- Bien so~n, cung c~p du li~u vS dv thao van ban quy ph~ phap lu~t, co sa
du li~u cua nganh Tu phap; chiu trach nhi~m theo d5i, don d6c c~p nh~t m\lc
van ban quy ph~m phap lu~t va cac van ban mai, chinh sach mai ban hanh cua
Trung ucmg, tinh, huy~n.

- Ph\l tr~ch chuyen I,IWc:!uyen truySn ph6 bi8n phap l~~t; Tra lai y ki81}
cong dan; Tiep nh~ y kien, kien nghi cua nhan dan; Lay y kien cua nhan dan ve
dv thao van ban quy ph~m phap lu~t.

8. Dng NguySn Minh PhtrQ'ng, Ph6 Chanh Van phong HBND & UBND
huy~n - Thanh vien:

_Tham gia vi8t tin, bai, chiu trach nhi~m bien t~p tin, bai vS linh vvc Van
hoa - Xa hQi; linh V\lC kinh t8, linh vvc nong nghi~p va PTNT, xay d\lIlg nong
thon m6i; cai cach hitnh chinh.

_Ph\l trach chuyen m\lc: Dich V\l cong trvc tuy8n; Ch8 dQ chinh sach,
ngum co cong; Danh sach cac hQ ngheo, gia dinh chinh sach; Xay d\lIlg nong
thon mai; BS tai khoa hQc.
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9. Dng Ngo Th~ Thy.c, Pho Chanh Van phong HDND & UBND huyen
- Thanh vien: •

- Th,am gia vi8t tin, bai; chiu trach nhiem bien t~p tin, bai ve linh V\lCquy
hoach, ke hoach, cac du an dau nr, xay dung cu ban.

, - Phu trach ,chuyen, muc: Quy hoach, k8 hoach; Thong tin d~u thau; Giai
quyet dan thir khieu nai, to cao; Tra loi y ki~n Cll tri; Lich ti~p cong dan.

10. Dng Nguy~n Van Lqc, Pho Trufmg phong Van hoa va Thong tin
Thanh vien (Phu trach quan tr] dang tin):

- ~~n cac thong tin (tin, bai, anh ...) tir cac cong tac vien giri d8n, phan loai
va gui den Truong, Pho Ban Bien t~p dS kiem duyet sau do nh~ lai thong tin
dang len trang TTDT.

- Co trach nhiem dang tai cac Van ban chi dao, dieu hanh; Thong bao moi
hop; Lich cong tac tudn; Chuong trinh cong tac; Danh b~ di~n tho~i va Email.

- Theo doi, t6ng hQ'P va lam bao cao ve tinh hinh ho~t dQng cua Trang
TTDT.

- Chu tri theo doi, don d6c cac phong, ban, don vi thuQc HDND&UBND
huy~n; HDND, UBND cac xii, thi tr~ th\lc hi~n vi~c xay d\lllg nQi dung va
cung c~p, trao d6i thong tin len trang; don d6c cac thanh vien ban bien t~p cung
c~p cac thong tin, tin bai, co sa dii' li~u theo cac chuyen m\lCph\l trach.

- Be xu~t cac ch8 dQ, chinh sach ph\lc V\l cong tac ho~t dQng cua Trang.

- Xay d\lllg d\l toan kinh phi ho~t dQng cua trang; theo doi, thanh toan thu
lao, nhu~ but cua trang.

- Chiu trach nhi~m tham mUll, de xu~t phuong an chinh sua, nang c~p, s~p
x8p Trang thong tin di~n tir, dam biio tinh Icy, my thu~t va phu hQ'Pvo; cac quy
dinh cua Chinh phu, BQThong tin va Truyen thong. Xay d\lllg menu tuyen truyen
nhan Icy ni~m cac ngay IS lOn, cac S\l ki~n trQng d~i cua tinh, huy~n tren trang.

- Chiu trach nhi_~m,:e sg c6 ky thu~t lam iinh huOn~ d8n cac ho~t dQng cua
trang. Tham mUll, de xuat kip thai giiii phap xu ly S\l co Icy thu~t, dam biio cho
trang ho~t dQng thong su6t, hi~u quii.

11. Ba Phan Thi Kim Xuan - Chuyen vien phong Van hoa va Thong
tin - Thanh Vien:

- Ph6i hQ'Pv6i ong NguySn Van LQc trong vi~c quan tri, dang tin tren
trangTTDT.

12. Dng DB Van T~p - Phong vien Trung tam Van hoa-Thong tin va
Th~ thao huy~n - Thanh vien:

_Chiu trach nhi~m bien t~p nQi dung tin, bai, clip... cua cac phong vien
Trung tam Van hoa, Thong tin va ThS thao huy~n la cQng tac vien khi d~g tiii
len trang ho~c khi su d\lng ngu6n tir Trung tam Van hoa, Thong tin va The thao
huy~n cung c~p len trang TTDT.
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- Chiu trach nhiem xay dung cac video clip theo chu d~, chu diSm

- Phu trach chuyen muc: Girong ngiroi t6t, viec t6t; Phong su, Icy sir,
- Phu trach quan ly, v~ hanh, duy tri toan bQ hoat dQng cua chuyen trang

"Vi~t Yen Mi~n Quan ho". Dam bao c~p nh~t nQi dung dAy du, luon moi trong
cac muc tren Trang.

II. NHI¥M VV CHUNG

1. Cac dAng chi Pho Truong ban, cac thanh vien Ban bien t~p trang TTDT
giup viec tnrc tiSp cho Truong ban, chiu trach nhiem tnroc Truong ban v~
nhiem vu duoc phan cong cu thS neu tren. Thuc hien cac nhiem vu khac khi
dugc Truong ban phan congo

2. Co trach nhiem tham muu, d~ xUdt cac bien phap nang cao chdt hrong,
hieu qua hoat dQng cua Ban Bien t~p va Trang thong tin di~n tu huy~n.

3. Trong qua trinh th\lC hi~n co vdn d~ vuang m~c, phat sinh Iqp thai phiin
anh vai TruOng Ban bien t~p (thong qua Van phong HDND&UBND huy~n va
phong Van hoa va Thong tin) dS xem xet giai quySt.

Yeu cAucac thanh vien Ban Bien ~p neu cao tinh thAn trach nhi~m va ph6i
hgp th\lChi~n t6t cac nhi~m V\l dugc phan cong, phat huy cao nhdt hi~u qua tuyen
truy~n cua Trang thong tin dien tU huy~n theo m\lc dich, yeu cAuda:dS ra.!.

NlIinhD-n:{r
-Luu: VT.
Ban ilifn tir:
- SaIT&IT;
- IT: Huy~nuy, HDND huy~n;
- CM tjch, cac PCT UBND huy~n;
- Thanh vien Ban bien t~p;
- Cac CQ, ban nganhthuQcHU,UBNDhuy~n;
- UBND cac xii, thj trAn;
- LDVP, CVTH.

PHO CHiJ TJCH UBND HUY¥N
Nguy~n B,i LUQ1lg
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